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HOW TO START

B R A N D  N E W  F I R M ?

▪ Review Description & Minimum Requirements for Prequalification

– http://www.idot.illinois.gov/Assets/uploads/files/Doing-Business/Manuals-Guides-&-
Handbooks/Highways/Design-and-
Environment/Description%20and%20Minimum%20Requirements.pdf

▪ Determine which category(s) best fit your firm

▪ Send copy of W9 to Jenni.LeSeure@Illinois.gov

▪ An account will be set up in EPAS (Engineering Prequalification Application System) 
online database

▪ SEFC application will be required
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http://www.idot.illinois.gov/Assets/uploads/files/Doing-Business/Manuals-Guides-&-Handbooks/Highways/Design-and-Environment/Description and Minimum Requirements.pdf
mailto:Jenni.LeSeure@Illinois.gov


DBE CERTIFIED
▪ Managed by Bureau of Small 

Business Enterprises, Office of 
Business and Workforce Diversity

▪ DBE Certified does NOT mean 
your firm is PREQUALIFIED

▪ Listed on ILUCP Directory:
http://www.idot.illinois.gov/doing-
business/certifications/disadvantage
d-business-enterprise-certification/il-
ucp-directory/index
▪ Resource: 

http://www.idot.illinois.gov/doin
g-
business/certifications/disadvant
aged-business-enterprise-
certification/index
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HOW TO START

DBE CERTIFIED vs PREQUAL

PREQUALIFIED
▪ Managed by Bureau of Design and 

Environment – Preliminary 
Engineering Section (Consultant 
Unit)

▪ Prequalified does NOT mean 
your firm is DBE CERTIFIED

▪ Listed on List of Prequalified Firms:
http://apps.dot.illinois.gov/eplan/de
senv/epas/ConsultantsPrequalificatio
nR080.pdf

▪ Resource:
http://www.idot.illinois.gov/doing-
business/procurements/engineering-
architectural-professional-
services/index

http://www.idot.illinois.gov/doing-business/certifications/disadvantaged-business-enterprise-certification/il-ucp-directory/index
http://www.idot.illinois.gov/doing-business/certifications/disadvantaged-business-enterprise-certification/index
http://apps.dot.illinois.gov/eplan/desenv/epas/ConsultantsPrequalificationR080.pdf
http://www.idot.illinois.gov/doing-business/procurements/engineering-architectural-professional-services/index


HOW TO START

W H A T ’ S  A  S E F C ?

▪ SEFC = Statement of Experience and Financial Condition

– IDOT’s online application

▪ SEFC = firm’s experience and financial information 

– Staff experience/firm experience for prequal categories

– Financials for an approved overhead rate 

▪ Required to submittal annually (every year)

– No exceptions

– No time extension

– Prequalification will be at risk if fail to submit annually

– Current work at risk if lose prequal
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HOW TO START

W H A T ’ S  A  S E F C ?

3 Types of SEFCs

1. Amend

– Changes to a previous submittal

– Contact info, phone, staff, 
insurance, request additional 
categories

– Notify Department within             
15 days of key personnel 
changes also submit an 
AMENDED SEFC to make 
change/update

2. New*

– Every 3 years required 

– See schedule, by firm name

3. Renew*

– Corporate and financial data

– Staff and categories NOT
reviewed here!

* Required annually depending on 
calendar year & firm name - determines 
type of SEFC to submit



Section 7: When and What to Submit: Start New; 
Renew; or Amend (EPAS Manual):

http://www.idot.illinois.gov/Assets/uploads/files/Doing-
Business/Manuals-Guides-&-Handbooks/Highways/Design-and-
Environment/EPAS%20Instruction%20Manual.pdf#page=34
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HOW TO START

W H A T ’ S  A  S E F C ?

http://www.idot.illinois.gov/Assets/uploads/files/Doing-Business/Manuals-Guides-&-Handbooks/Highways/Design-and-Environment/EPAS Instruction Manual.pdf#page=34


Example: Firm ABC Corp.
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HOW TO START

W H A T ’ S  A  S E F C ?



HOW TO START

W H A T ’ S  A  S E F C ?

▪ Statuses – Firm can check

– Login to EPAS

▪ EPAS Manual Section 6: SEFC Entry

▪ http://www.idot.illinois.gov/Assets/uploads/files/Doing-Business/Manuals-Guides-&-
Handbooks/Highways/Design-and-Environment/EPAS%20Instruction%20Manual.pdf#page=11
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http://www.idot.illinois.gov/Assets/uploads/files/Doing-Business/Manuals-Guides-&-Handbooks/Highways/Design-and-Environment/EPAS Instruction Manual.pdf#page=11
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▪ Common error – NOT submitted
▪ Summary & Submit section – “Submit” button
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W H A T ’ S  A  S E F C ?



PREQUALIFICATION

CATEGORIES
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▪ Currently 49 Categories
▪ 11 sub categories: 

– Highways

– Airports

– Structures

– Special Plans

– Special Studies

– Location/Design Studies

– Hydraulic Reports

– Geotechnical Services

– Environmental Reports

– Special Transportation Studies

– Special Services

▪ Updating our requirements & categories
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CATEGORIES

T H E  T Y P E S

▪ Construction Management – do NOT have

▪ Special Services-Specialty Firm reserved typically for: 

– Value Engineering

– Underwater Bridge Inspections

– Public Involvement*

– Bridge Painting Inspections

– Steel Fabrication Inspections

▪ IF none of the above – SEFC will likely be returned

– Fit within our preset categories, will not accept “pieces” of categories
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▪ Full time staff ONLY

▪ IF not full time staff do NOT include within SEFC

– Experience will not be counted towards prequal category

– Right to request proof/payroll 

▪ Exception – Environmental 
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CATEGORIES
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CATEGORIES

R E Q U I R E M E N T S

▪ Requirements vary between categories

▪ Only 2 categories do NOT require an IL PE

– Special Services - Construction Inspection

– Airports - Airport Planning & Special Services

▪ All others require a type of professional license

– LS = Land Surveying

– ARC = Architect

– PE = Professional engineer

– SE = Structural Engineer

▪ If you have licensed staff, you in turn need to license your FIRM
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CATEGORIES

R E Q U I R E M E N T S

▪ How do you License a firm?

▪ Through Department of 

Financial & Professional 

Regulation

▪ Bi-annually renew (expires 

April 31st on odd years)
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CATEGORIES

R E Q U I R E M E N T S

▪ IDHR Number

▪ How do you Obtain? 

▪ IL Department of Human Rights, only if you have more than 15 employees

▪ https://www2.illinois.gov/dhr/Pages/default.aspx
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https://www2.illinois.gov/dhr/Pages/default.aspx


CATEGORIES

R E Q U I R E M E N T S

▪ Questionnaires need to be filled out and completed

– Else SEFC returned/unapproved

▪ Select Categories under “Prequalification Categories” 

– Sub-category will appear on left navigational screen

– Fill out questionnaire fully
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CATEGORIES

R E Q U I R E M E N T S
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CATEGORIES

R E Q U I R E M E N T S
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CATEGORIES

C O M P L E X

▪ Complex – apply for highest category and get the lesser complex category(s)

▪ Structures: Highway: Complex
– Structures - Highway: Advanced Typical 

– Structures - Highway: Typical

– Structures - Highway: Simple

▪ Location Design Studies - New Construction/Major Reconstruction
– Location Design Studies - Reconstruction/Major Rehabilitation 

– Location Design Studies - Rehabilitation 

▪ Highways – Freeways
– Highways - Roads and Streets

▪ Hazardous Waste: Advance
– Hazardous Waste: Simple
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CATEGORIES

C O M P L E X

▪ IF want “complex” still  need to select the lesser category(s)

▪ Do NOT have to fill out the lesser category questionnaire(s)

▪ Example for Freeways - fill out questionnaire
– ALSO select “Roads & Streets” but not fill it out

▪ Reason being that way the prequal reviewer can then “accept” them for both/or 

all the categories they have
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CATEGORIES

C O M P L E X

24



PREQUALIFIED

FIRMS
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69%

31%

Non DBE DBE
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PREQUALIFIED FIRMS

T H E  N U M B E R S

▪ TOTAL # of Firms Prequalified:  438

▪ # of DBE Firms Prequalified:  136

▪ Data as of 02/09/2019



PREQUALIFIED FIRMS

T H E  N U M B E R S

▪ Firms broken down by category

▪ DBE Goal is established if 2+ 

firms prequalified in category
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RESOURCES
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▪ IDOT Website (www.idot.Illinois.gov) 
▪ Doing Business > Procurements > Engineering, Architectural 

& Professional Services
▪ http://www.idot.illinois.gov/doing-

business/procurements/engineering-architectural-
professional-services/index
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RESOURCES

http://www.idot.illinois.gov/
http://www.idot.illinois.gov/doing-business/procurements/engineering-architectural-professional-services/index


RESOURCES

▪ Description and Minimum Requirements for Prequalification

– List of categories and requirements for each

– http://www.idot.illinois.gov/Assets/uploads/files/Doing-Business/Manuals-Guides-&-
Handbooks/Highways/Design-and-
Environment/Description%20and%20Minimum%20Requirements.pdf

▪ EPAS Instruction Manual

– Walkthrough of EPAS

– Navigating EPAS

– SEFC requirements

– SOI requirements

– http://www.idot.illinois.gov/Assets/uploads/files/Doing-Business/Manuals-Guides-&-
Handbooks/Highways/Design-and-Environment/EPAS%20Instruction%20Manual.pdf
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http://www.idot.illinois.gov/Assets/uploads/files/Doing-Business/Manuals-Guides-&-Handbooks/Highways/Design-and-Environment/Description and Minimum Requirements.pdf
http://www.idot.illinois.gov/Assets/uploads/files/Doing-Business/Manuals-Guides-&-Handbooks/Highways/Design-and-Environment/EPAS Instruction Manual.pdf


RESOURCES

▪ List of Prequalified Firms

▪ Updated every Friday
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RESOURCES

▪ “Stay Connected” – subscribe to our subscription list

▪ Prepare & send an email to subscribe-dot-ptb@lists.illinois.gov

▪ Confirmation email will be sent to the subscriber with instructions

▪ Instructions also posted on IDOT Website: 

http://www.idot.illinois.gov/doing-business/procurements/engineering-architectural-professional-

services/index#Connect
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mailto:subscribe-dot-ptb@lists.illinois.gov
http://www.idot.illinois.gov/doing-business/procurements/engineering-architectural-professional-services/index#Connect


QUESTIONS? 
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THANK YOU
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Jenni LeSeure
Consultant Services Unit Chief

Bureau of Design and Environment

Illinois Department of Transportation 

Jenni.LeSeure@Illinois.gov

(217) 782-6916  

OR DOT.ConsultantServices@Illinois.gov

mailto:Jenni.LeSeure@Illinois.gov
mailto:DOT.ConsultantServices@Illinois.gov

