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Demonstration of Good Faith Efforts to Achieve VOSB Subcontracting Goal 

If the VOSB contract goal was not achieved, the Good Faith Efforts checklist and contacts log must be submitted 
with the bid.  Failure to do so may render the bidder’s solicitation response non-responsive and cause it to be 
rejected, or render the bidder ineligible for contract award, at ISHTA’s sole discretion.  The bidder must provide 
all evidence relied upon in support of its Good Faith Efforts with its bid. 

Good Faith Efforts Checklist 

Insert on each line below the initials of the authorized bidder representative who is certifying the bidder has 
completed the activities described below.  If any of the items were not completed, attach a detailed written 
explanation.  If any other efforts were made to obtain VOSB/SDVOSB participation in addition to the items listed 
below, attach a detailed written explanation. 

______Utilize the Sell2Illinois website to identify certified VOSB/SDVOSB vendors within the respective 
commodity/service codes and at a minimum email all listed vendors and solicit quotes from all vendors 
who express an interest via follow-up emails or telephone calls.  

 https://www2.illinois.gov/cms/business/sell2/Pages/VendorSearch.aspx

______Identified portions of the contract work capable of performance by available VOSBs/SDVOSBs, including, 
where appropriate, breaking out contract work items into economically feasible units to facilitate 
VOSB/SDVOSB participation even when the bidder could perform those scopes with its own forces. 

______Make a portion of the work available to certified VOSB/SDVOSB vendors and selecting those portions of 
the work or material needs consistent with their availability, so as to facilitate certified VOSB/SDVOSB 
vendor participation. 

______Solicited through reasonable and available means (e.g., pre-bid meetings, networking session, written 
notices, advertisements) VOSBs/SDVOSBs to perform the types of work that could be subcontracted on 
this project, within sufficient time to allow them to respond.   Vendor must determine with certainty if the 
certified VOSB/SDVOSB vendors are interested by taking appropriate steps to follow up initial solicitations 
and encourage them to submit a bid or proposal. 

______Provided timely and adequate information about the plans, specifications and requirements of the contract.  
Followed up initial solicitations to answer questions and encourage VOSBs/SDVOSBs to submit bids. 

______Negotiated in good faith with interested VOSBs/SDVOSBs that submitted bids and thoroughly investigated 
their capabilities.  Evidence of such negotiation must include the names, addresses, email addresses, 
and telephone numbers of certified VOSB/SDVOSB vendors that were considered; a description of the 
information provided regarding the plans and specifications for the work selected for subcontracting and 
evidence as to why additional agreements could not be reached for certified VOSB/SDVOSB vendors to 
perform the work.  A Vendor using good business judgment may consider a number of factors in 
negotiating with certified VOSB/SDVOSB vendors and may take a firm’s price and capabilities into 
consideration.   The fact that there may be some additional costs involved in finding and using certified 
VOSB/SDVOSB vendors may not be in itself sufficient reason for a Vendor’s failure to meet the goal, as 
long as such costs are reasonable.   Vendors are not required to accept higher quotes from certified 
VOSB/SDVOSB vendors if the price difference is excessive or unreasonable.  The certified 
VOSB/SDVOSB vendor’s memberships in specific groups, organizations, or associations and political or 
social affiliations are not legitimate causes for the rejection or non-solicitation of bids and proposals in 
Vendor’s efforts to meet the goal. 
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______Made efforts to assist interested VOSBs/SDVOSBs in obtaining bonding, lines of credit, or insurance as 
may be required for performance of the contract (if applicable). 

______Made efforts to assist interested certified VOSB/SDVOSB vendors in obtaining necessary equipment, 
supplies, materials, or related assistance or services. 

______Utilized resources available to identify available VOSBs/SDVOSBs, including but not limited to 
VOSB/SDVOSB assistance groups; local, state and federal business assistance offices; and other 
organizations that provide assistance in the recruitment and placement of VOSBs/SDVOSBs.   

Affidavit of Truthfulness:  Signature below affirms accuracy of Good Faith Efforts and authority to provide 
above information 

Print Name: Phone contact:   __________________________ 

Position: ___________________________ E-mail address:   __________________________

Signature: ___________________________ Date:  __________________________ 
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Good Faith Efforts Contacts Log for Soliciting - VOSB Participation: Form 2023 continued 

Project name: _________________________________  Project number: ______________________________________________ 

Bidder name: __________________________________  Contact person: ______________________________________________ 

Use this form to document all contacts and responses (telephone, e-mail, fax, etc.) regarding the solicitation of VOSBs/SDVOSBs.  Duplicate as needed. 

Name of VOSB/SDVOSB Date and method of contact Scope of work solicited Reason agreement was not reached 

Affidavit of Truthfulness:  Signature below affirms accuracy of Good Faith Efforts and authority to provide above information 

Print Name: _________________________________ Phone contact:   

Position: _________________________________ E-mail address:

Signature: _________________________________ Date:     
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